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YTBEpKIE€HO U BBEICHO B ICHCTBUE

ITOJIO’KEHHUE

0 321U Te MEePCOHAIBHBIX JAHHBIX PA0OTHMKOB H 00Y4aI0IIUXCSH
koAbl MOY «Mumeaesckasa COL Nel9y»



1. O01uMe MOJI0KeHU A

1.1. Lenbto gannoro Ilonoxenus sSBISETCS 3alUTa NEPCOHAIBHBIX JaHHBIX PAOOTHUKOB U
o0yJaromuxcs OT HECAaHKIMOHHPOBAHHOTO JIOCTYIIA, HEIPABOMEPHOTO UX HCIOJIB30BAHUS WU
yTpaThl.

1.2. Hacrosmee Ilonoxenne paszpaborano Ha ocHoBaHuu crarteii Koncrutynuu PO,
TpynoBoro «komekca P®, Komekca P® 00 agMUHHCTpAaTUBHBIX IpaBOHAPYIICHUSX,
I'paxxnanckoro koxekca P®, YromoBuoro konekca P®, a taxke PenepanbHoro 3akona "OO
nHpopManuy, HHPOpMaTH3aALUHU U 3aIIuTe HHbopManuu'.

1.3. IlepcoHanbHbIE JaHHBIE OTHOCSTCA K KaTETOPUH KOH(GUACHIUAILHOW HMH()OPMAITUH.
Pexxum KOHPUAECHIIMATFHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIy4asxX 00€3IMYMBAHUS
WJIY 110 UCTEYECHUH 75 JIET CPOKA XPAHECHUS], €CIIM UHOE HE OIMPEAECIEHO 3aKOHOM.

1.4. Hactosmee [lonoxenue yTBepaxaaeTcs U BBOJUTCS B JACHCTBHE MPUKA30M JTUPEKTOpa
MBOY «Mumenesckass COILI No 19» (manee-lllkonma) wm sBisieTcss 00s3aTeNbHBIM IS
WCIIOJIHEHUS! BCEMU paOOTHUKAMHM, UMEIOIIUMH TOCTYI K MEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB.

2. IlonsiTHE M COCTAB MEPCOHATBHBIX JAHHBIX

2.1. TlepcoHanbHble AaHHBIE — JT00ast HHOPMALIHS, OTHOCSIIASICS K ONMpeleIEHHOMY UITN
onpejeNsieMOMYy Ha OCHOBAaHMM Takod wHHopmanuu ¢usnueckoMy Jnuny (CyObekTy
MEPCOHATBHBIX JAaHHBIX), B TOM YHUCIE €ro paMuius, UMs, OTYECTBO, TOJl, MECAIl, JaTa U MECTO
POXIEHUs, aJpec, CEeMEWHOe, COLUAIbHOEe, MMYIIECTBEHHOE IIOJIOKE€HUE, oOpa3oBaHUeE,
npodeccus, 0X0bl, Apyras uHPOpMaIHs.

2.2. TlepcoHanbHbBIe JaHHBIC pabOTHUKA — HH(DOpMamms, HeoOXoauMmas pabOTOIATEI0 B
CBSI3M C TPYAOBBIMH OTHOIICHUSIMHU U KacaloIasicsi KOHKPETHOTO paOOTHHUKA.

[lepconanbupie gaHHBIE OOydaromuxcs — uHbopmarus, HeoOxonumas [llkone B cBs3u C
OTHOIICHUSMHU, BO3HHUKAIOUUMH MEXAY OOYy4alolIuMcs, €ro pOAUTENsIMHU (3aKOHHBIMH
npenacraBureasiMu) u Lkomoi.

2.3. O6paboTka MEepCOHANBHBIX MaHHBIX — JACWCTBHUS (OMEpanuu) C TMEePCOHATHHBIMU
JAaHHBIMH, BKJIFOYasi cOOp, CHCTEMATH3alnI0, HAKOIUICHUE, XpaHeHHe, YTOUHeHHe (0OHOBIICHHE,
W3MEHEHHE), HCIIOJNIb30BaHMUE, PACIPOCTpaHEeHHE (B TOM YHUCIE TMepenady), oOe3IHYMBaHUE,
OJIOKHPOBAaHWE, YHUITOXKCHHE ITEPCOHATBHBIX JTAHHBIX.

PacmipocTpaneHne mNepCcOHANBHBIX MAaHHBIX — JEHCTBUS, HAIpaBICHHbIE Ha TMepenady
MEPCOHATBHBIX JaHHBIX OMPEEIEHHOMY KPYTY JIMI (TIepeaya MepCOHANbHBIX TaHHBIX) WM Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMHM JaHHBIMH HEOTPAaHUYEHHOTO Kpyra IUIl, B TOM YHCIE
oOHapoJ0BaHKNE MEPCOHANBHBIX JaHHBIX B CPEICTBaX MAaccOBOM MH(poOpmanuu, pa3MmelieHue B
MH(OPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHBIX ~ CETAX WM TPEJOCTaBlIeHHWE  JOCTyma K
MEPCOHATBHBIM JAHHBIM KaKUM-THO0 HHBIM CIIOCOOOM.

Hcnonp30BaHuE TMEPCOHANBHBIX JAHHBIX — JACHCTBHs (Omepalu) C IMEePCOHATBHBIMU
JAHHBIMHU, COBEpIIa€MbIE ONEPATOPOM B HENSIX MPUHATUS PEUICHUH WM COBEPUICHHS] HWHBIX
NEUCTBUH, MOPOKAAOIINUX IOPUINISCKUE TIOCTEACTBUS B OTHOIICHUU CYOBEKTa MEePCOHAIBHBIX
JMAHHBIX WU APYTHX JUI] MO0 WHBIM 00pa30M 3aTparuBarolIuX MpaBa W CBOOOIBI CYOBEKTa
MEPCOHATBHBIX JTAHHBIX WU JAPYTUX JIHII.

OOmenocTynHbple  MEpPCOHANbHBIE JaHHbIE — IEPCOHANbHBIC JIaHHBIC, JIOCTYI
HEOTPaHUYEHHOTO Kpyra JIMI] K KOTOPBIM IPEIOCTaBJICH C COIJIACHsl CyOBEKTa NMEepCOHAIBHBIX
JAHHBIX WM Ha KOTOpPbIE B COOTBETCTBUU C (efepalbHbIMU 3aKOHAMHU HE pPacIpOCTpPaHSIETCS
TpeboBaHUE COOIOIEHNST KOHPHUICHITUATBHOCTH.

2.4. K nepcoHanbHBIM JaHHBIM paOOTHUKA, MOTYYaeMbIM pabOTOAaTEIeM U MOJISKAIIIM
XpaHEHHIO y paboToaTes B MOPsIKe, MPEeIyCMOTPEHHOM JACHCTBYIOIINM 3aKOHOIaTEIbCTBOM U
HacTtosiuM [lonoskeHueM, OTHOCSTCS CIEAYIONINE JOKYMEHTBI, COJEpIKaIHecs B IMYHBIX Jeax
pabOTHUKOB CBEJICHHUSI:

— NacCTHOPTHBIE TaHHbIE pAOOTHUKA;

— VHH;

— KOTHS CTPAXOBOTO CBUAETEIHCTBA TOCYAAPCTBEHHOTO TIEHCUOHHOTO CTPAXOBaHMUS;



— KOMMsI JOKyMEHTa BOMHCKOrO y4yeTa (IS BOEGHHOOOS3aHHBIX M JIUI], MOJJIEKAIINX
MIPU3BIBY HA BOGHHYIO CIIYKO0Y);

— KOmHs T0KyMeHTa 00 00pa3oBaHuH, KBATH(PHUKAIIUN WK HATWYUH CIIEHUATbHBIX 3HAHMUIA;

— aHKETHBIC JIaHHBIC, 3alOJHEHHBIE PAOOTHUKOM IPH IMOCTYIUICHMH Ha paboTy WU B
mpouecce paboTel (B TOM uucie — aBToOHoOrpadusi, CBEACHHS O CEMEWHOM IMOJIOXKEHUU
paboTHuKa, IepeMeHe haMUITHH, HATHYUH JIETEH U WKIUBEHIICR),

— IOKYMEHTBI O BO3pAcTe MaJIOJIETHUX JETeH U MECTe UX O0yUYECHHUS;

— JTOKYMEHTBI O COCTOSIHMU 3J0POBBS JIETeH U JPYruX pOACTBEHHHUKOB (BKIIOYAsi CIIPABKU
00 MHBAJIMIHOCTH, O HAJTMYUU XPOHUUYECKUX 3a001eBaHMI);

— JIOKyMEHTBI O COCTOSIHMH 3]I0pOBbs (CBEIEHUS 00 MHBAIMIHOCTH, O OEPEeMEHHOCTH U
T.IL.),

— WHBIE JOKYMEHTBI, KOTOpBIE C y4eToM cnenuduku paboTel U B COOTBETCTBUHU C
3aKoHOAATeNbCTBOM Poccuiickoit denepannu TOMKHBI ObITh MPEIbSABICHB PAOOTHUKOM IPH
3aKJIFOYCHUH TPYIOBOIO JOTOBOPAa WM B TEPHOA €ro JIEHCTBHA (BKIIOYAs MEIUIIMHCKUE
3aKJIIOUEHUS,  NpeAbsBIAeMble  pPaOOTHUKOM  TpPH  MPOXOXKACHHUH  00S3aTENbHBIX
MPEIBAPUTENBHBIX U IEPUOINICCKUX MEIUIIMHCKUX OCMOTPOB);

— TPYZIOBOI1 1OTOBOP;

— KOTIMY TPUKA30B O TIPHEME, TIEPEBOJIaX, YBOJIbHEHHH;

— JIM4Has KapTouka no ¢popme T-2;

— 3asBJICHUS, OOBSICHUTEIIbHBIE U CITY)KEOHBIE 3aIUCKH paOOTHUKA;

— TOKYMEHTBI O MIPOXOKACHUH PAOOTHUKOM aTTECTAIlUH, MOBBIIICHUS KBaTU(UKALIIH;

— WHBIE JOKYMEHTHI, COJIEpKalllie CBEIEHHUS O paOOTHHKE, HAXOXICHHE KOTOPHIX B
JUYHOM Jiele pab0OTHHKA HEOOXOAMMO JMJIsi JIOKYMEHTAJIbHOrO O(GOpPMIIEHUS TPYAOBBIX
MPAaBOOTHONICHUHA C paOOTHUKOM (BKJIIOYas MPUTOBOPHI Cyda O 3alpere 3aHUMaTbCs
MearoruuecKoi AeaTeNbHOCTBIO WIIM 3aHUMATh PYKOBOSILIUE TOJIKHOCTH).

2.5. K mepcoHalbHBIM JTaHHBIM O0Yy4YaroImuxcs, mojsydaeMbiM [1Ikonol W TOJyIeKAIM
xpanenuto B Illkose B mopsake, MpeayCMOTPEHHOM [EHCTBYIOIIMM 3aKOHOAATENIbCTBOM H
HacTosmM [lookeHrneM, OTHOCSTCS CIIEAYIOIINE CBEACHUS, COJepKAIIUecs B JIMIHBIX JIeax
oOyuarouxcsi:

— JOKYMEHTBI, YIOCTOBEPSIONINE JIMYHOCTh 00YJaromIerocsi (CBUIETEIbCTBO O POXKICHUU
WX TacTopr);

— JIOKyMEHTBI O MECTE TIPOKUBAHHS,

— JIOKyMEHTBI O COCTaBE CEMbU;

— TIACTIOPTHBIC JaHHBIC POAUTENICH (3aKOHHBIX MPEICTABUTEIICH) 00yJaroIerocs,

— JIOKYMEHTHl O TIONy4YeHMH o0Opa3oBaHUs, HEOOXOIUMOro [UIs TIOCTYIUICHHS B
COOTBETCTBYIOIIMH KJIacC (JINYHOE JIeJI0, CIIpaBKa C MPEIbIAYIIET0 MECTa y4eObl U T.11.),

— TOJIUC MEIUIIUHCKOTO CTPaXOBaHHUS;

— JIOKyMEHTBl O COCTOSIHUU 3[I0pOBbSl (CBeACHHMS 00 WHBAIMIHOCTH, O HAJIUYUU
XPOHUYECKHX 3a00JIeBaHUM, MEUIIMHCKOE 3aKJIIOYEHNE 00 OTCYTCTBMU NMPOTUBOIOKA3AHUMN IS
oOyueHuss B 00pa3oBaTENbHOM YUYPEKACHUM KOHKPETHOTO BHUJA U THIA, O BO3MOXKHOCTH
W3YUYEHHS TIPEIMETOB, MPEACTABIISIOIINX MOBBIIIEHHYIO OMTACHOCTH JUJISl 3/10POBBS H T.I1.);

— JIOKYMEHTBHI, MOATBEPKIAI0IIKe MpaBa Ha JOIMOJHUTENIbHbIE TAPaHTUU U KOMIIEHCAIH
10 OTIPEeCTICHHBIM OCHOBAaHUSM, MPEIYCMOTPEHHBIM 3aKOHOIATEILCTBOM (POIUTENN-HHBAIIHIBI,
HEMOJHAasA CeMbsl, peOCHOK-CUpPOTa U T.I1.);

— WHBIE JTOKYMEHTHI, COJAEp)Kallfe IepCOHAIbHBIE JaHHBIE (B TOM YHCIIE CBEICHUS,
HEeoOXOIMMbIE il TMPEAOCTaBICHHUS  OOyd4arolmeMmycss TapaHTHid W KOMIICHCAIIM,
YCTAHOBJICHHBIX JICHCTBYIONIIM 3aKOHOIATEITLCTBOM).

PonuTenu (3akoHHBIE IPEACTAaBUTENN) MOTYT COOOIIUTH UHbBIE CBEJICHHS, C KOTOPBIMU CUUTAIOT
HY)KHBIM 03HaKOMHTbH PaOOTHUKOB IIKOJIBI.

3. OcHOBHbIE YCJI0BHUSI IPOBeIeHUs 00PAGOTKH MEePCOHATIBHBIX JAHHBIX

3.1. Illxoma ompenenser o0beM, cojepkaHne 00padaThHIBAEMBIX NMEPCOHAIBHBIX JaHHBIX
paboTHUKOB M oOydaromuxcsi, pykoBoACTBysAch Konctutyumeit Poccuiickoit denepanmu,



TpynoBeiM komekcom Poccuiickoit ®denepannn, 3akoHoM P® «O06 o00pa3zoBaHWW» U WHBIMHU
(benepaabHBIMU 3aKOHAMH.

3.2. ObpaboTKa MEepCOHANBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS MCKIIOUUTEIHHO B
Hensax obecrieueHus COOIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX NPABOBBIX aKTOB, COJICHCTBHS
paboTHUKAM B TPYAOYCTPOICTBE, OOYYEHUU U MPOJBUKEHUH IO CIIyk0e, a Takke o0ecredeHus
AMYHOK Oe30macHOCTH pabOTHHUKOB, COXPAHHOCTM MMYIIECTBA, KOHTPOJIA KOJIMYECTBA U
KauecTBa BBINOJIHIEMON pabOThI.

OOpaboTka  MEpPCOHAIBHBIX  JAHHBIX  OOYYAIOIIETOCS  MOXET  OCYHIECTBISATHCS
WCKITIOYUTENIBHO B LIEJsIX 00ecredeHus COOTIOCHHS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB; COAEWCTBUA OOy4aroUMMcs B OOy4YEHHM, TPYAOYCTPOWCTBE; OOECHEYEHUS UX JINYHOU
0€30MacHOCTH; KOHTPOJISl KayecTBa 00y4eHHs U 00eCTIeYeH s COXPAaHHOCTH UMYIIECTBA.

3.3. Bce mnepcoHanbHble JaHHBIE paOOTHUKA TMPENOCTABISIOTCS pPAaOOTHHKOM, 32
WCKIIIOYEHUEM CIIy4yaeB, NPEIyCMOTPEHHBIX (enepanbHbIM 3akoHOM. Eciu mepcoHambHbIC
JaHHBIC PA0OTHHUKA BO3MOXKHO TIOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO paboTOMaTENh 0053aH
3apaHee yBEAOMHUTH 00 3TOM pabOTHHKA U MOJIYYHTh €ro MUChMEHHOe coriacue. PaboTonaTens
JIOJDKEH COOOIIUTh paOOTHHUKY O IEJISX, MPEoIaraeMpIX HCTOYHUKAX U CIIOCO0ax MOTydeHUs
MIEPCOHABHBIX JIAHHBIX, a TAKXKE 0 XapakTepe MOANEeKAIUX MMOJIYUYCHHUIO IEPCOHATBHBIX TaHHBIX
Y TIOCJICJICTBHSAX OTKa3a paOOTHHKA JaTh MICHBMEHHOE COTJIACHE HA MX TOTyYeHHE.

3.4. Bce nepcoHalbHbIE JaHHBIE HECOBEPILICHHOJIIETHETO 00yyJarolerocs B Bo3pacte 1o 14
7eT (MaJoJIETHETO) MPENOCTaBISIOTCS €r0 POAUTENSIMU (3aKOHHBIMH TIpeAcTaBUTeNsIMU). Ecim
NIEPCOHAJIbHBIE JIAaHHBIE O0YYalOLIErocsi BO3MOXKHO IMOJYYUTh TOJBKO Y TPEThEl CTOPOHBI, TO
poauTenu (3aKOHHBIC TMPEACTABUTEIN) OOYYAIOIIErocs JOKHBI OBITh YBEIOMJICHBI 00 3TOM
3apaHee. OT HUX JOJKHO OBITh MOJIYY€HO MMCbMEHHOE COTJlacue Ha MOJydyeHHE MepCOHAIbHbBIX
JAHHBIX OT TPEThel CTOPOHBI. PomuTenu (3aKOHHBIC MPEACTABUTENN) O00YYaIOMIETOCs JAOJKHEI
ObITh MPOMH(POPMHUPOBAHBI O LEJIAX, MPEANOJIAraeMbIX HCTOUYHUKAX W CIOCO0ax MOTy4eHUs
MIEPCOHATBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MOJIeKAIINX MOTyICHUIO TEPCOHATBHBIX JaHHBIX
U TOCJIEJICTBUAX OTKa3a J1aTh MMCbMEHHOE COTjlacue Ha UX MOJy4YeHHe.

3.5. lllkoma He wMeeT TMpaBa MOMy4YaTh W 0OpabaTHIBATh MEPCOHAJBHBIC IaHHBIC
paboTHHKA, 00YJarOIIErocs O €ro NOJUTUYECKUX, PEIMTMO3HBIX U UHBIX YOEXKICHUAX U YaCTHOU
YKU3HH 0€3 MMChMEHHOTO Corjiacusi paboTHUKA, POAUTENICH 00yJIaroIIeTrocs.

[IIkona He MMeeT mpaBa MOJy4aTh M 00pabaThIBaTh MEPCOHANIBHBIC JaHHBIE PaOOTHHKA,
oOyyarolerocss 0 €ro 4ieHCTBE B OOIECTBEHHBIX OOBEAMHEHUAX WM €ro Mpo¢CcOr3HOMN
JeSITETbHOCTH, 32 UCKJIFOUYEHHEM CITydaeB, IPEIYCMOTPEHHBIX (pe/iepaIbHbIM 3aKOHOM.

3.6. Illkoma BmpaBe OCYIIECTBIATH COOp, TMepenady, YHUUYTOXKECHHE, XpaHCHHE,
MCIOJIb30BaHNE MH(OPMAIIUN O TOIUTHYECKUX, PETUTUO3HBIX, APYIHX YOSKICHUAX M YaCTHOM
KHU3HHU, a TaKke MH(POpMAaIMK, HapylIaloleld TallHy MepenucKkd, Tele(QOHHBIX MEPEroBOPOB,
MOYTOBBIX, TeNErPa(HBIX U HHBIX COOOIICHHIA:

— paboTHUKAa TOJILKO C €ro MUCBMEHHOIO COIJIacusi WM Ha OCHOBAaHUU CyIeOHOTO
pereHus.

— o0yuarouierocsi TOJBKO C MUCBMEHHOTO  COTJIacHs ponutenei  (3aKOHHBIX
MPEICTaBUTENICH) MAaJIOJIETHETO HECOBEPIICHHOJIETHETO OOYYalolIerocsi WJIM Ha OCHOBAaHUU
CyZ1eOHOTO pPEIICHHS.

4. XpaHeHnue, 00pad0TKa M HCMOJIb30BAHHE MEPCOHAJBLHBIX JaHHBIX

4.1. TlepcoHanbHble faHHbIE paOOTHUKOB U oOyuatonuxcs lkonbl Xxpanarcs Ha OyMakKHbBIX U
JJIEKTPOHHBIX HOCUTEIISAX, B CIIELIUATIBHO IPEJHA3HAYEHHBIX ISl 9TOTO IIOMEIIEHUAX, B MECTAX
00eCreunBaroIInX 3alIUTy OT HECAHKIIMOHUPOBAHHOIO JOCTYIIA.

4.2. B mporecce XpaHEHHUs TMEPCOHANBHBIX JAaHHBIX PaOOTHHKOB U oOywarommxcs IIkombr
JIOJDKHBI 00€CIIeYNBaAThLCS
— TpeOOBaHHMS HOPMATHUBHBIX JOKYMEHTOB, YCTAaHABIMBAIONIMX TIpaBUia XPaHCHUS
KOH(UICHITNATBHBIX CBEJICHUN;
— COXPAHHOCTb MMEIOLIMXCSl JAHHBIX, OFPAHMYEHHUE JOCTyNa K HUM, B COOTBETCTBUU C
3aKOHOJaTesbcTBOM Poccuiickoit denepannu 1 HacTosmuMm [losoxxeHunem;



— KOHTpOJIb 32 JOCTOBEPHOCTHIO M TOJHOTONW MEPCOHAIBHBIX MAHHBIX, UX PETYISIPHOE
OOHOBJICHHE U BHECEHHUE 110 MEpe HEOOXOIMMOCTH COOTBETCTBYIOIINX U3MEHEHUIA.
4.3. JlocTyn K MepCcOHANBHBIM JaHHBIM Pa0OTHUKOB U oOydaromuxcs [lIkonbr nmeror:

— TUPEKTOD;

— 3aMECTUTENH JHUPEKTOopa Mo y4eOHO-BOCMUTATENbHON paboTe (IepcoHANbHbBIE JaHHBIE
TOJILKO PAaOOTHHMKOB, HAXOMSAILIMXCS B WX HEMOCPEACTBEHHOM MOJYUHEHHH, MO HAIMPABICHHIO
NESITENIbHOCTH);

— 3aBEIYIOLINIA XO3HUCTBOM (IIepCOHAIbHBIEC JaHHBIE TOJBKO PAOOTHUKOB, HAXOSAIINXCS
B UX HEMOCPECTBEHHOM MOYNHEHHH, MO0 HAMIPABIICHUIO JESTEIBHOCTH);

— KJIACCHBIE PYKOBOJIUTENH (TOJIBKO K MEPCOHAIBHBIM JaHHBIM OOYYAIOIIUXCS CBOETO
KJ1acca);

— WHBIe pa0OTHUKH, OTpenesieMble mpukazoM aupekropa Llkonsl B mpenmenax cBoei
KOMITETEHITHH.

4.4. Tlomumo nuu, ykasaHHbIX B 1. 3.3. Hactosuiero [lomokeHus, mpaBo aocTyma K
MePCOHAIBHBIM JaHHBIM PaOOTHUKOB U OOYYAIOIIMXCS UMEIOT TOJBKO JIUIA, YIOJTHOMOYCHHbBIE
JEHCTBYIONUM 3aKOHOIATEIICTBOM.

45. Jluma, uMerolmue JOCTYH K TEePCOHAIBHBIM JIaHHBIM O0OsI3aHBI HCIOJB30BATh
MIEPCOHATIBHBIE JaHHBIE PAOOTHUKOB M OOYYAIOMIMXCS JIMIIb B IEJSAX, JUIT KOTOPBIX OHU OBUIH
MIPEIOCTABIICHBI:

4.5.1. TlepcoHanpHble NaHHBIE OOYYAIOMIUXCS UCIOJIB3YIOTCS IS 1IeJIeH, CBSI3aHHBIX C
OCYILECTBJICHUEM YU€OHO-BOCHUTATEIBHOIO IMpolecca. AJIMMHUCTPALMs M IEJarorudyeckue
pabOTHHKHM WIKOJBI  WCIOJB3YeT TIEePCOHANBHBIC MaHHbIE Uil (OPMHPOBAHUS KIIACCOB,
COCTaBJIGHUSI y4YyeOHOro IUIaHA, COCTABJICHHS OTYETOB B  BBIIIECTOSALIME OpraHU3alH,
dbopMHupoBaHUS pa3NMYHBIX ~ 0a3 JaHHBIX, JUII BO3MOKHOCTH TIOJJICPKUBATh CBS3b C
POAUTENSIMH (3aKOHHBIMHU TPEICTAaBUTESIMH), YUUTHIBATh OCOOCHHOCTH 00YYaIOLIUXCs MPH €ro
00y4eHUH ¥ BOCTIMTAHUH.

4.5.2. TlepcoHanbHble JaHHBIE pabOTHHMKA MCIIONB3YIOTCA JUISL IieNiell, CBS3aHHBIX C

BBHIMIOJIHEHUEM  TPYJIOBBIX (DYHKIUH. AJMHUHUCTpAIMS IIKOJBI  HCIIOJIB3YeT IEepPCOHAIBHBIC
JIaHHbIE, B YaCTHOCTH, JUI PEIICHUs] BOMPOCOB aTTecTaluH, (OPMHUPOBAHUS YueOHOro IJIaHa,
COCTaBJICHUSI OTYETOB B BBHINIECTOSIINE OPTaHU3AINH, (POPMUPOBAHHS PA3IUYHBIX 0a3 MTaHHBIX,
NPOABIKEHUS PaOOTHUKOB IO CIyXk0Oe, YCTaHOBJIEHHMs pa3Mmepa 3apruiatel. Ha ocHoBaHMU
MEPCOHATBHBIX JIaHHBIX pEIIaeTcss BONPOC O JOmycke paboTHWKa K HH(GOpPMAIHH,
COCTaBIIAIONIEH CITy)KEOHYIO TalHy.
[Ipu npuHATHN pelieHuid, 3aTparuBalOIIMX HHTEpPechl pabOTHHKA, aAMHUHHCTpAIMs HE HMEeT
MIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, MOJTYUYEHHBIX UCKIIOUUTEIBHO B PE3yabTaTe UX
ABTOMATHU3MPOBAHHONW OOPaOOTKM WM JJICKTPOHHOTO TOJydeHus. PaboromaTenb Takxke HE
BIIpaBe NMPUHUMAThH PEIICHUs, 3aTParuBaloIe HHTEPECH PaOOTHUKA, OCHOBBIBASICh HA JTAHHBIX,
JIOTTYCKAIOIUX JBOSAKOE TOJKOBaHHE. B ciyyae eciay Ha OCHOBaHMHM MEPCOHANBHBIX JTaHHBIX
HEBO3MOXHO JIOCTOBEPHO YCTAaHOBUTH KaKOH-THOO (akT, paboTonaTens mnpeiaraeT pabOTHUKY
MIPeICTaBUTh MUChbMEHHBIE Pa3bSICHEHUS.

4.6.  IlepcoHanbHble JaHHBIE paOOTHHKA OTPaXalOTCA B JMYHOW KapTOUKe pPabOTHHUKA
(dbopma T-2), koTOpas 3amoHAETCS MOCIe W3IaHMs MPUKa3a O ero nprueme Ha padoty. JInanbie
KapTO4YKH pabOTHUKOB XpaHATCA B CHEHUATBHO OOOPYIOBaHHBIX HECTOPAaeMBIX IIKagdax B
asnpaBuTHOM Mopsisike. JInuHbIe Aena U TUYHBIE KAPTOUYKU PabOTHHUKOB XPAHATCS B OyMaKHOM
BUJIC B TIANKaX B CHEIHMAJIbHOM ceiie, JOCTYI K KOTOPOMY UMEET CEKpeTaphb, JAUPEKTOP LIKOIIBI
Y UHCIIEKTOP I10 KaJipam

4.7. TlepcoHanbHBIE JaHHBIE COTPYIHUKOB MOTYT TaK)K€ XPaHUTHCS B AJICKTPOHHOM BHJIE
B JIOKaJIbHON KOMIbIOTEpHOH ceTu. IlocTostHHBIN TocTyn (B mpenenax cBOed KOMIETEHIUH) K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COJCPXKALIMM NepCOHAJbHbIC ITaHHbIE pPAOOTHHKOB, HMEIOT
TOJBKO aJMMHHUCTpalys MKojdbl. JlocTynm Apyrux paGOTHHKOB K MEPCOHAIBHBIM JIaHHBIM
OCYIIECTBIISIETCSI HAa OCHOBAaHWHM TIMCBMEHHOTO pa3penieHuss pabOTHWKAa W PaCIOpsHKCHUS
JTUPEKTOpa IIKOJIBL.

4.8. Tlaposwm I JIOCTyma K JJIEKTpPOHHOH ©Oaze maHHBIX IIIKOJBI ycTaHABIMBAIOTCS
JUPEKTOPOM M COOOIIAIOTCS WMHAMBUAYAIbHO COTPYAHMKAM, MMEIOLIMM JOCTYI K



MEPCOHAJIBHBIM JAaHHBIM COTPYIHUKOB. MI3MEeHEeHHE maposiieil MPOUCXOIUT HE pexe, yeM | pa3 B
TpH MecsIIa.

4.9. KonupoBaTh M J1eNaTh BBHIIKCKH U3 MEPCOHAIBHBIX JaHHBIX PA0OTHUKA pa3peniaeTcs
HCKITIOYUTEIIEHO B CIY’)KEOHBIX IEISIX C MUCBMEHHOTO pa3pelieHus paboTHHWKA W TUPEKTOpa
ITKOJIBI.

4.10. TlepcoHanpHBIC TaHHBIE OOYYAOIIETOCS OTPAKAIOTCS B €r0 JIMYHOM JIEJIe, KOTOPOe
3aIOJIHACTCS MOCTIe M3/IaHus TIpUKasa o ero 3auncieHus B [llkomy. Jlnunbie nena o0yvaromuxcs
B aj(aBUTHOM TOpsAIKEe (OPMHUPYIOTCS B MamkKaxX KIACCOB, KOTOPHIC XPAHSITCS B CIEIUATBHO
000pyIOBaHHOM MIKady, MOCTYIl K KOTOPOMY HMEET aIMHHUCTpPAIUS IIKOJbI U KJIACCHBIC
PYKOBOIHTEIH.

4.11. BeneHue JIMYHBIX JIeT U OTBETCTBEHHOCTh 32 COXPAHHOCTh JIMYHBIX JEN BO3JIOKEHO
Ha KJIACCHBIX PYKOBOIHUTEIICH.

4.12. YactuyHo cBeneHUs 00 OOyyarolmMxcs COAEpKATCs B KIIACCHOM >KypHaie, Kyaa
3aHOCSATCS KJIACCHBIM pPYKOBOJUTENeM. KilacCHBIE JKypHANBI — XPAaHATCS B YYHUTEIHCKOW B
CHelHaIbHOM mKady.

4.13. TlepconanbHble JaHHBIE OOYYAIOMIMXCS MOTYT TaK)KE XPAHHUTHCS B AJIEKTPOHHOM
BUJIC B JIOKAJIBHOW KOMITBIOTEpHOW ceTH. [IpaBo MOJHOrO JOCTyna K 3JCKTPOHHBIM Oazam
JTAHHBIX, COJEPXKAIIUM TEPCOHAIBHBIC JaHHBIE  OOYYAIOIIUXCS, HWMEET aJMHHUCTPAIIHS.
OcTanbHble TIeAarornyeckue padOTHUKU MUMEIOT JOCTYN TOJIBKO K TOM MH(OpMamuu, KoTopas
M Heo0X0IuMa B TIpeIeiaX UCIIOTHCHUS UX JOJKHOCTHBIX 00S3aHHOCTEH.

4.14. Tlapomu noctyma k 0a3e JaHHBIX YCTAaHABIMBAIOTCS TUPEKTOPOM M COOOIIAOTCS
WHIUBUIYATBHO paOOTHHKAM, UMEIOIIUM JOCTYIT K IEPCOHATBHBIM JJAHHBIM COTPYIHHKOB.

4.15. KomupoBaTh U [eJaTh BBIMUCKA M3 TNEPCOHAIBHBIX JAHHBIX OOYYarOMIMXCS
paspenraeTcs UCKIIOYUTEIFHO B CIY)KEOHBIX IENSAX ¢ MACBMEHHOTO pa3pelicHHs pPOoIUTeNeh
(3aKOHHBIX TPEACTaBUTENEH) U AUPEKTOPA IIKOJIBL.

5. [lepenaua nepcoHaNbHBIX JAHHBIX

5.1. Ilpu mepenade mepcoOHANBHBIX JaHHBIX PAOOTHUKOB U oOyuarontuxcs [Ikomsr qpyrum
IOpUInYecKuM U Gu3rueckuM uiam [kona momkHa coOmoIaTh ciaeIyomnye TpeOoBaHus:

5.1.1. TlepconanbHble NaHHbIE PAaOOTHMKA, OOy4aroIIerocs HE MOTYT OBITh COOOIICHBI
TpeTheil CcTOpoHe Oe3 THCbMEHHOro corjacusi paOOTHHKA, ponuTeneil  (3aKOHHBIX
Npe/ICTaBUTENICH) HECOBEPILECHHOJIETHETO (MaJIOJIETHET0) OOYYaIOIIErocs, 3a HCKIIOYEHUEM
CllydaeB, KOrja 3T0 HEOOXOAUMO ISl TPEAYIPEkKACHUS YTPO3bl )KU3HU U 3/I0pOBbIO pabOTHHKA ,
00y4aromIerocs, a TakXke B CIy4asix, yCTAHOBJICHHBIX (he/iepabHbIM 3aKOHOM.

5.1.2. Jluna, momydvaroniie NMepCOHANbHBIE JaHHBIE Pa0OTHUKA, 00YJaromerocsi JTOKHBI
MPEIYNpPeXaaTbCs O TOM, YTO 3T JAHHBIE MOTYT OBITh MCIOJB30BaHBI JIUIIb B IENAX, IS
KOTOpBIX OHU cooOmieHsl. [lIkona qomkHa TpeGoBaTh OT 3THX JIUI[ MOATBEPKICHUS TOTO, YTO
3T0 mpaBwio coOmropeHo. Jluma, modydarompe MepCOHANbHBbIE JaHHbIE pabOTHHKA,
oOydJaromierocst 00s13aHbI COOJIOIaTh PEKUM KOH(PUIECHIIMATLHOCTH. J[aHHOE TIOJOKEHHE HE
pacmpocTpaHsieTcss Ha OOMEH NepCOHANbHBIMU JAaHHBIMH pa0OTHHKOB B  MOpSJKe,
YCTaHOBJIEHHOM (eiepaabHbIMU 3aKOHAMHU.

5.2. Tlepenaua mepcOHANBHBIX JAaHHBIX PaOOTHHKA, OOYYAIOIIETOCS €ro MPEJICTABUTEISIM
MOJKET OBITh OCYLIECTBJIEHA B YCTAHOBJICHHOM JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM IOPSIKE
TOJILKO B TOM 00BbEMe, KOTOPBIA HEOOXOAMM JUIS BHITIOJHEHUS YKa3aHHBIMU TPEJICTABUTEISIMH

X QyHKUIUH.
6. [IpaBa pab0THMKOB, 00Y4aIOIIMXCSI HA 00ecneYeHHe 3al[UThl MePCOHATIbHBIX TAHHBIX

6.1. B mensx oOecneueHHs 3alUTHl MEPCOHATIBHBIX AAHHBIX, Xpassumxcs B llkore,
pabOTHHUKH, POAUTENN (3aKOHHBIE MPEACTABUTENIM) MAJOJIETHEITO HECOBEPIICHHOJIETHETO
o0yyaroIerocsi, UMeroT MPaBo:

6.1.1. [Tomy4aTs NOTHYIO HHPOPMAIIUIO O CBOUX IMEPCOHAIBHBIX JaHHBIX U HX 00paboTKe.



6.1.2. CBoOomHOTO OECIIaTHOrO AOCTyNa K CBOMM TEPCOHAJIBHBIM JaHHBIM, BKJIIOUas
MIPaBO Ha MOJIyYeHHE KOIHMH JI000H 3amucy, coaepikallei nepcoHaIbHble JaHHbIE paOOTHHKA, 3a
UCKJIIOYCHUEM CIIyYaeB, NMPETyCMOTPEHHBIX (efepaabHBIMU 3aKoHaMU. [lomydyeHue ykazaHHOM
nHPOPMAIMK O CBOUX MEPCOHAIBHBIX JTaHHBIX BO3MOXHO MPH JUYHOM OOpalIeHUH paOOTHHKA,
poauTeneil (3aKOHHBIX TIpeICTaBUTENeH) — K OTBETCTBEHHOMY 32 OpraHM3aLHUI0 |
OCYHICCTBJICHHUEC XPaHCHUA IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKOB.

6.1.3. TpeboBarp 00 WCKIIOYCHWH WM WCIPABICHUM HEBEPHBIX WM HEIOJIHBIX
NEPCOHATBHBIX JIaHHBIX, a TaKXe JaHHBIX, OOpaOOTaHHBIX C HapyIIEHHEM TpeOOBaHUI
JCWCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHUE [ODKHO OBITH O(GOPMIICHO
IIMCBbMCHHBIM 3as1BJICHUEM pa6OTHI/IKa Ha UM TUPCKTOpa Ixons!.

[lpn otkaze maupekTopa IlIKOJBI HMCKIIOYMTH WM HWCIPABHTh IIEPCOHAIBHBIC JaHHbBIC
paboTHUKa PpabOTHUK, poauTENb, 3aKOHHBIM MPEICTABUTENIb HECOBEPIIECHHOJETHETO
00ydJaroerocsi MMeeT NpaBO 3asBUTh B INUCbMEHHOM Bunae aupektopy Llkomsr  cBoem
HECOTJIaCHH, C COOTBETCTBYIOIMM OOOCHOBAaHMEM TaKOro Hecoriacus. [lepcoHanbHbIC TaHHBIC
OLICHOYHOT'O XapakTepa paOOTHUK, POIUTENb, 3aKOHHBIN MPEICTaBUTEIb HECOBEPIICHHOJIETHETO
00y4aromerocss UMeeT MPaBo JONOJIHHUTH 3asBICHUEM, BBIPAKAIONIMM €r0 COOCTBEHHYIO TOUKY
3peHusl.

6.1.4. TpeboBare 00 u3Bemenuu lllkonmoi BcexX nMIl, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEpHbIE WJIM HEMOJHBIE IEePCOHAIbHBbIE JaHHblE paOOTHUKA, oOOydaromierocs 060 Bcex
MPOU3BCACHHBIX B HUX HCKIIIOYCHHUAX, UCIIPABJICHUAX WA JOIMMOJTHCHUAX.

6.1.5. OGxanoBatk B cyje Ji00ble HempaBOMEpHbIe AeicTBus win Oe3neiictBus LLkomb
pu 00pabOTKe U 3aLUTE €ro NEPCOHATbHBIX JaHHbBIX.

7. O0A3aHHOCTH Cyﬁ'beKTa MEPCOHAJIBbHBIX JAHHBIX 110 odecnevyeHn1o AOCTOBEPHOCTH €10
NMEPCOHAJBHBIX JAHHBIX

7.1. B nensx obecriedyeHust TOCTOBEPHOCTH MEPCOHANBHBIX JAaHHBIX PA0OTHUKU O0S3aHBI:

7.1.1. Tlpn npueme Ha paboty B lllkonmy mnpencTaBiATh yMOJIHOMOYEHHBIM paOOTHHKAM
HIkonbl ~ [OCTOBEpHBIE CBeleHUs O cebe B Topsake U o0beme, NPeayCMOTPEHHOM
3aKoHOJaTesIbcTBOM Poccuiickoit denepanmm.

7.1.2. B ciiyuae u3MeHEeHHs MEePCOHAIBHBIX JAHHBIX PAa0OTHUKA: (haMUIIKs, UMSI, OTYECTBO,
aJipec MecTa JKUTEIbCTBA, MACHOPTHBIC IaHHBIC, CBEACHUS 00 OOpa30BaHWM, COCTOSHUHU
30pOBbsI  (BCJIEJCTBHE BBIABICHHS B COOTBETCTBUM C MEAMLUMHCKUM 3aKIIOYCHHEM
MIPOTUBOMNOKA3aHU IS BBIMOJIHEHNUS paOOTHUKOM €ro JOKHOCTHBIX, TPYIOBBIX 00sI3aHHOCTEH
U T.II.) cOOOIATh 00 ATOM B T€UEHHUE 5 paboUMX JTHEH ¢ AaThl UX U3MEHCHHA.

7.2. B nensix obecnedueHus: J0CTOBEPHOCTH MEPCOHATBHBIX JaHHBIX 00YJIarOITUXCsl:

7.2.1. Pogurenu, 3aKOHHBIE MPEICTABUTENIN HECOBEPIIEHHOJIETHUX OOYUYAIOIIMXCS MpU
npueme B lllkomy mnpegocTaBisiioT yHmoJHOMOYEHHBIM paboTHukam Illkombl  mocToBepHBIE
CBEJICHUS O ce0e M CBOMX HECOBEPIIEHHOJIETHUX JCTAX.

7.2.2. B cnyuae uW3MEHEHHUS CBEACHHH, COCTABJISIONIMX TIEPCOHAIBHBIC JIaHHBIC
o0yyJaroIerocs, poauTenu (3aKOHHbBIE MPEICTaBUTEIHN ) HECOBEPILICHHOJIETHETO 00yJaromerocs B
Bo3pacte 10 14 yer 00s3aHBI B TEUYCHHE MecCsla COOOIIUTh OO0 3TOM YIOJHOMOYECHHOMY
pabotauky LLKombI.

8. OTBETCTBEHHOCTD 32 HApYUWICHUE HACTOAIIETO MMOJTOKCHUS

8.1. 3a mHapymenme mopsaka oOpaboTku (cOopa, XpaHEHHs, WCIIOIH30BAHMUS,
paclpoCTpaHEHUs] W 3alllUThl) MEPCOHANBHBIX JAHHBIX JOHDKHOCTHOE JIUII0  HECET
AIMUHHUCTPATHUBHYIO OTBCTCTBCHHOCTH B COOTBCTCTBHHU C I[Cf/iCTB}H-OHII/IM 3aKOHOIAaTCIIBCTBOM.

8.2. 3a HapymieHHe TpaBUJI XPaHEHHUs U HCIOJIB30BaHUSA TEPCOHAIBHBIX JaHHBIX,
TOBJIEKIIIEe 3a COO0M MaTepHaNbHBIA yIIepO paboTomaTelto, paOOTHUK HECET MaTepUaIbHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C ICUCTBYIOIIUM TPYJOBBIM 3aKOHOAATEITECTBOM.



8.3. MarepuanbHbiii yiiepO, HaHECEHHBIM CYOBEKTY MEpPCOHAIBHBIX JAaHHBIX 3a CUET
HEHAJIJIS)KAIIET0 XPAHEHUsI U UCIIOJIb30BaHMs NIEPCOHAIBHBIX JAHHBIX, MOJICKUT BO3MEIICHUIO
B MIOPSJIKE, YCTAHOBJICHHOM JEHCTBYIOIIMM 3aKOHOJATEILCTBOM.

8.4. Illkonma BmpaBe OCYHIECTBIATH 0€3 YBEJOMJICHHS YIOJIHOMOYEHHOTO OpraHa IIo
3aIlIuTe MpaB CyOBEKTOB MEPCOHANBHBIX JAaHHBIX JHUIIb 00pabOTKY CIEIYIOMUX MepCOHAIBHBIX
JAHHBIX:

— OTHOCSIIUXCS K CYOBEKTaM MEPCOHATBHBIX TAHHBIX, KOTOPBIX CBI3BIBAIOT C OTIEPATOPOM
TPYAOBBIE OTHOILLIEHUS (PaOOTHUKAM);

— TMOJYYEHHBIX OIEpPaTOPOM B CBSI3M C 3aKIIOUYEHHEM JI0TOBOpPaA, CTOPOHOM KOTOPOTO
SIBJIIETCSA CyOBEKT IEPCOHAIBHBIX JIaHHBIX (00y4aromuiicst U Ap.), €CiiM NMEePCOHAIbHbIE JaHHbIE
HE PacHpOCTPAHSIOTCS, a TAK)KE HE MPEIOCTABISAIOTCS TPETHUM JHIaM 0e3 cornacusi cyObeKTa
MEPCOHATBHBIX JaHHBIX W HCIOJNB3YIOTCS OINEPAaTOPOM HCKIIOUUTENFHO JUIS HWCHOJHEHUS
YKa3aHHOTO JIOTOBOPA U 3aKIJIFOUEHUS TOTOBOPOB C CYObEKTOM MEPCOHANBHBIX JaHHbIX;

— SIBIISFOLIMXCS OOIIETOCTYITHBIMU EPCOHATBLHBIME TAHHBIMH;

— BKJIIOYAIOIIUX B ce0s TOJNBbKO (haMUIMM, UMEHA U OTYECTBA CYOBEKTOB MEPCOHATBHBIX
JTAHHBIX;

— HEOOXOAMMBIX B ILIENSAX OJHOKPATHOI'O MPONycKa CyObeKTa MEepCOHANBHBIX NAHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIHHOTO YUPEKICHHS WM B MHBIX aHAIOTUYHBIX IIEIISX;

—BKJIIOYEHHBIX B HMH(OPMAIMOHHBIE CHUCTEMbI IE€PCOHAJIBHBIX JAHHBIX, HMEIOIINE B
COOTBETCTBUHM C (pemepa’abHBIMH 3aKOHAMH CTaTyc (QenepaqbHbIX aBTOMATH3HMPOBAHHBIX
MHPOPMAIIMOHHBIX CHCTEM, a TakXe B TOCYJapCTBEHHbIE HMH()OPMAIMOHHBIE CHCTEMBI
MEPCOHANBHBIX JIAaHHBIX, CO3/JaHHBIE B MEISIX 3alIUTHl OE30MacHOCTH ToCyJapcTBa U
OO0I1IECTBEHHOT' O MOPS/IKA ;

— oOpabaTbiBaeMbIX 0€3 HCIOIb30BaHHUS CPEICTB aBTOMATHU3allMM B COOTBETCTBUU C
(denepalbHBIMU 3aKOHAMU WJIM HMHBIMM HOPMAaTHBHBIMM IIPaBOBBIMHM aKTaMH Poccuiickoit
®denepanyy, yCTaHABIUBAIOIIUMU TPEOOBaHUS K OOECIEYCHHIO O€30MacCHOCTH TMEePCOHATBHBIX
JIAaHHBIX TPU UX 00pabOTKe U K COOIIOIEHHIO MPaB CYOBEKTOB MEPCOHAIBHBIX JAHHBIX.

Bo Bcex octanbpHbIX ciyyasx oneparop (aupekrop llkonsl u (win) ynoiHOMOYEHHbIE UM
aM1a) 00s3aH HANpaBUTh B YIIOJIHOMOYEHHBINH OpraH 110 3aIIUTe IpaB CyObEKTOB MEPCOHATBHBIX
JTAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



